SNA Guidelines for Donation
Requests and Letters of Support

The Sunnyside Neighborhood Association (SNA) hosts and sponsors a wide range of neighborhood projects and activities throughout the year.  From time to time, SNA receives requests for funds or letters of support for such projects and activities. The SNA Board will review these requests using the following guidelines and procedures.
Evaluation Guidelines
Evaluation of requests for funds or letters of support will include consideration of the following factors:
1. Advancement of SNA Goals. The SNA seeks to use its limited resources to advance the goals of the neighborhood. These goals include: 

· Ensure the livability of Sunnyside by encouraging diverse cultural and social opportunities, improving the physical environment and promoting a strong neighborhood identity; and

· Maintain and enhance Sunnyside’s environmental resources, including the quality of its urban forest. Promote environmental awareness among Sunnyside’s residents, businesses, and property owners. 

In short, the SNA will consider requests for donations and letters of support for projects or events which enhance the livability, diversity, equity, environment or sustainability of our neighborhood or a significant number of SNA members.  
2. Neighborhood Relevance. Our priority is to support projects and activities within Sunnyside Neighborhood. For events and activities outside the neighborhood, the level of participation by the SNA membership and proximity to SNA boundaries will be considered. Innovative projects aligned with SNA goals may also be considered regardless of location, at the Board’s discretion.
3. Non-profit, Non-political, Community-based Causes. The SNA is interested in supporting projects and activities that are of a non-profit nature and that serve the community. Generally, no funds or letters of support will be provided to support for-profit projects or activities, or political candidates or their campaign activities. No funds or letters of support will be provided to support activities involving solicitation of financial contributions, such as door-to-door canvassing or direct marketing activities.

4. Budgetary Consistency. The SNA’s ability to provide financial support is limited by its budget, its budget priorities and other financial commitments for any given year. The Board may set annual funding caps or other restrictions on new donations. The SNA Board will consider available financial resources when reviewing the proposed  budget for each funding request (see Review Procedures, below) to determine what requests to support and the appropriate level of support.
Review Procedures
A. All requests must be placed on the SNA Board Meeting agenda and submitted in writing to the SNA President at least one week before the first meeting in which the request is to be presented to the Board. It is the Board’s preference, whenever possible, to receive requests at least one month before this first meeting so that it has the opportunity to fully review and/or provide notice of the request.
B. The written request must contain:
1. The name and description of the group or entity making the request,

2. A description of the project or event for which the donation or letter is sought,

3. An explanation of how the project or event addresses the evaluation guidelines described above,

4. An explanation of the proposed budget, detailing individual budget items (see attached budget form - note that no funds can be used for salaries or labor costs for project planning or management), and

5. Any existing grant applications and grant guidelines relating to the event or project, especially if a letter of support is being requested as a condition or related to the grant application. 
C. No written requests are required for specific events that the SNA has regularly supported (e.g., Belmont Street Fair, SNA Spring and Fall Cleanups, SNA Tree Planting, Useful Goods Exchange, Music in the Parks, etc.).
D. The SNA Board, at its discretion, may act on the request at its first meeting, or may determine that additional time or information is needed, or additional notice and/or input from the membership is warranted. In such cases, the Board with consider the item at its next regularly scheduled meeting where space is available on the agenda. Note that such additional review is generally required for projects for which only preliminary plans have been developed, or where the project information or budget provided to SNA is incomplete.
